New Email Server Setup Instructions

1. In Outlook, click on File then click on Account Settings then again on Account Settings
underneath it.

Inbox - danielmount@falconcrestaviation.com - Outlook ? - (] X
Account Information
Open & Export
=1 danielmount@falconcrestaviation.com
= -
Save As POP/SMTP
# Add Account
|—’_T\ Account Settings
adt Change settings for this account or set up more connections.
Lo Get the Outlook app for iPhone, iPad, Android, or Windows 10 Mobile,
Settings ~
Dffice
Account |7. Account Settings...
&4F Add and remove accounts or
Feedback change existing connection settings. fipo, by emptying Deleted ltems and archiving.
[00ls
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Options a Rules and Alerts
1=1 Use Rules and Alerts to help organize your incoming email messages, and receive
Exit Manage Rules | updates when items are added, changed, or removed.
& Alerts
2. Click on Change...
Account Settings X

Email Accounts
You can add or remove an account. You can select an account and change its settings.

Email Data Files RSS Feeds SharePoint Lists  Internet Calendars Published Calendars Address Books

.H Mew... 'S¢ Repair.. %0 Change..| @0 Setas Default € Remove & 8

Mame Type
@ danielmount@falconcrestaviation.com POPR/SMTP [send from this account by default)

Selected account delivers new messages to the following location:

Change Folder | danielmount@falconcrestaviation.com\Inbox

in data file F:\...\danielmount@falconcrestaviation.com - Daniel.pst

Close




3. Change both the Incoming mail server: and the Outgoing mail server (SMTP) to
mail.falconcrestaviation.com
4. Then click on More Settings ...

Change Account X

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: Daniel Mount We recommend that you test your account to ensure that
the entries are correct.
Email Address: danielmount@falconcrestav|

Server Information

Test Account Settings ...
Account Type: POP3
2 Automatically test account settings when Mext
Incaming mail server: mail.falconcrestaviation.com O is clicked v 9

Qutgoing mail server (SMTP: | mail falconcrestaviation.com

Logon Information

User Name: danielmount@falconcrestav)

Password: ks
Remember password

|:| Require logon using Secure Password Authentication

SPA)
#

< Back Cancel

5. Click on the Outgoing Server tab and Check the My outgoing server (SMTP) requires
authentication box.
e Make sure Use same settings as my incoming mail server is selected.

Internet Email Settings bt

General ©Qutgoing Server Advanced

My outgoing server [SMTF) requires authentication

@ Use same settings as my incoming mail server

O Log on using

Remember password
Require Secure Password Authentication (SPA)

O Log on to incoming mail server before sending mail




6. Click on the Advanced tab and set:
e Incoming server (POP3) — 995
e Check the box for This server requires an encrypted connection (SSL)
e Qutgoing server (SMTP) — 2525
e Use the following type of encrypted connection — Auto
7. Click on OK

Internet Email Settings .

General Outgaoing Server Advanced

Server Port Mumbers

Incoming server (POP3): | 95| Use Defaults

[+ This server requires an encrypted connection (55L)
Cutgoing server (SMTP): | 2525
Use the following type of engrypted connection: | Auto e

Server Timeauts

Short W Long 1 minute
Delivery

I_.eave a copy of messages an the server

Eemo\re from server after 14 2| days

|:| Remove from server when deleted from ‘Deleted [tems’

8. Click on Next

Change Account x

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: Daniel Mount We recommend that you test your account to ensure that
the entries are correct.

Email Address: danielmount@falconcrestay,

Server Information

Test Account Settings ...
Account Type: POP2

] Automatically test account settings when Next

Incoming mail server: mail.falconcrestaviation.com is clicked

Qutgoing mail server (SMTP): | mail falconcrestaviation.com
Logon Information
User Name: danielmount@falconcrestav
Password: R

[ Remember password

D Require logon using Secure Password Authentication
(SP&)

Maore Settings ...

< Back Cancel




9. Click on Finish. You’re done!

Change Account *

You're all set!

‘We have all the information we need to set up your account.

Note: You may get an Internet Security Warning for the first few days. Just click on Yes to continue
using this server. This will get cleared up as we get the new certificate installed.

Internet Security Warning

The server you are connected to is using a securty certfficate
! that cannot be verfied.

The tanget principal name is incomect.
View Certificate ...

Do you want to continue using this server?




